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ABSTRACT

At the present, it is necessary for the civil servants to use vehicle for business
matters to commute from their departments to other places, both public and private sectors. The
vehicles which are mainly used are vans. However, the process of asking for permission to use
them takes, at least, three working days. The departments who request to use the vehicles have to
do the memorandum and submit it to the SecretariatOffice and it must be approved and receive
the authorization from the Chief Executive Officer. Some problems of the current process are
that the work is delayed and documents are missing at the Secretariat Office. It is inconvenient

to the Office because it needs to fulfill other general administrative duties.

This project aims to create the online program of the vehicle service to solve the
current problem mentioned earlier and to serve the instructors and the officials on campus.
Everyone is able to check the van schedule online. Furthermore, it will be more convenient for
the Chief Executive Officer to check and give the authorization on the webpage immediately. At
the same time, the official who is assigned to take care of this webpage is able to do the monthly
report to the Chief Executive Officer. Finally, this program is eco-friendly as it requires fewer

papers.



